St. Luke Catholic Men’s Club

Stale-Dated Check Policy

Policy:
Stale-Dated Checks
I. PURPOSE
To set forth procedures for addressing outstanding and stale-dated checks issued by St. Luke Catholic Men’s Club (SLMC). 
II. GENERAL
A. Policy - This instruction establishes that checks issued by SLMC for payment of goods and services, reimbursements, payrolls and other considerations are to be considered void after one year of the date of issue.

B. Applicability - This applies to all checks drawn on the SLMC bank operating checking accounts.

III. Definition - An outstanding check is an issued check that is recorded as unpaid during the monthly bank checking account reconciliation. A stale-dated check is an outstanding check that has reached six months or more after the original issue date. THE BANK IS NOT OBLIGED TO PAY CHECKS MORE THAN SIX MONTHS OLD. This statement is found in 4-404 of the Texas Uniform Commercial Code (UCC). 
IV. Considerations - The most recent version of the UCC softens this rigid payment rule by adding that the bank may pay a stale-dated check if it acts in good faith. This is intended to accommodate the evolution of bank processes, specifically the fact that most checks are now paid by automated methods and do not get a “sight inspection”. They will unfortunately therefore be paid without regard to the date. The relaxing of this rule however does not change the actions and responsibilities of the original financial institution that the stale-dated check is first presented too where in most cases allows a visible inspection to take place.  
In general, banks are not obligated and do not have to honor stale-dated checks and can return them to the issuing financial institution unpaid. 
A precaution that may help prevent stale dating found successful is when the maker of a check discourages late presentment by writing an expiration date specified on the check clearly and prominently imprinted on the face of all checks.

A final concern that also needs to be remembered is covered in the Texas Unclaimed Property Statutes in Chapters 72 through 75 of the Texas Property Code which governs the Texas Unclaimed Property Program. This Texas unclaimed property law requires financial institutions, including businesses (SLMC), and government entities to report to the state, personal property they are holding that is considered abandoned or unclaimed more than three years. This includes surrendering to the State of Texas any stale–dated outstanding un-cashed checks. 

With these considerations in mind the following procedure shall be followed by the SLMC. 
V. PROCEDURES
1.
All checks issued on the SLMC operating checking accounts shall have clearly and prominently imprinted on the face the following notation:

"Void after 90 days"
2. 
The SLMC Treasurer through his designee (the Budget Finance Officer) shall following each monthly checking account reconciliation prepare and maintain a list of all outstanding checks arranged in order of their date of issue.  

3.
Using this outstanding check list perform the following actions when check aging reaches:    
3 months (90 days)    
Budget Finance Officer will begin delivering a monthly report of outstanding checks reaching 90 days to the SLMC Executive Board at their regular scheduled meetings. The Budget Finance Officer with the assistance of the Executive Board will attempt contacting payees of these outstanding checks to arrange reissues.   

6 months (180 days) Budget Finance Officer will in addition to providing a list of outstanding checks also deliver a monthly report to Executive Board  of any “stale-dated” checks – those reaching 6 months (180 days from date of issue).                 


The Executive Board in executive session will discuss and decide whether to direct the Treasurer to perform a stop payment order on any stale-dated checks (at 6 months from date of issue). Stop payment orders are enforceable for only 6 months.  

12 months (365 days)
The Executive Board in executive session will instruct the Treasurer, or his designee, to transfer any unclaimed amounts of stale-dated checks reaching 12 months into an designated funds revenue account approved by the SLMC Executive Board and detail the source of this deposit for future reference.  

The Treasurer or his designee, the Budget Finance Officer, may reissue an outstanding check upon satisfactory proof of nonpayment or because a check has been lost or destroyed. Individuals or organizations seeking a replacement check must contact the SLMC and may be required to pay any stop payment fees before a “Replacement Check" will be reissued. The Treasurer or his designee, following the reissuance of any outstanding (< 6 months) or stale-dated (> 6 months) check, will report this action to the Executive Board. Request received for reissue of unclaimed checks over 12 months old and previously transferred into a designated account will require majority approval of the Executive Board.    

Issued - November 2009 
	
	Page 1
	

	
	
	



